
1. Select the “Facility Reserva�on” 
Buton on the Facility rentals page or 
go to 
htps://losgatos.perfectmind.com/22
167/Clients/BookMe4?widgetId=b7b
5d2a4-679e-49ed-9299-
fddaca501eaa  

Please note an LGS Recrea�on account 
will be required to complete your 
reserva�on. 

 

2. Select your loca�on and facility type 
a. OUTDOOR FACILITIES – You 

will see a preview of the park 
map. Select “Choose” on the 
right 

 
Park Map preview 

 
3. Select your Facility from the list with 

“Choose” 

 
4. Enter number of hours you wish to 

rent for. 
a. Some indoor spaces require 2 

to 4 hour minimums 
b. Tennis Courts and Pickleball 

courts have a maximum of 1 
hour rentals 

c. You will be selec�ng the start 
�me below 
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5. Enter number of people atending 
(this field is required). The facility 
max capacity is listed in the 
descrip�on and in the table link 

 
6. Use the Date Picker or Arrows on the 

calendar to select your date and 
rental START �me 
Please note: The available times 
shown are for selecting your 
event's START time, not the event 
duration. For example, if your event is 
4 hours long and the facility closes at 
10 PM, only start times up to 6 PM 
will be available. 

 

7. Click “Reserve” at the botom le� 

 
8. Log in or Signup 

a. When signing up for an 
account a password will be 
emailed to you. If you do not 
receive the emailed 
password please contact 
info@lgsrecrea�on.org to 
have it resent 

 

mailto:info@lgsrecreation.org


9. Fill in the ques�onnaire, read and 
sign the waiver, read and sign terms 
and condi�ons 

 
10. Checkout 

a. OUTDOOR RENTALS – Add a 
credit card and make 
payment.  

b. INDOOR RENTALS & 
Wildwood Picnic Areas – 
Make payment & submit your 
rental for approval. Be sure 
to submit the request 14 days 
before your event. 

 
11. Save or print the comple�on 

document for your records. A copy 
will also be emailed to you 

 
12. INDOOR RENTALS & Wildwood Picnic 

Areas – Submit insurance, if 
applicable, to 
facilityrentals@lgsrecrea�on.org  

13. Once the date is secure an addi�onal 
invoice may be created for you for 
facility atendant and alcohokl permit 
fees. Log in to your account or is it 
our offices to make payment. We 
cannot take payment over the phone. 
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